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Viewing Invoices, Statements and Current Transactions

To help you manage your account, we have made invoices, statements and current, unbilled
transactions available for you to view online.

1 Ifyou are logged on to the online management tool, go to Step 2. If you are not already
logged into your account, go to businessaccount.premierinn.com.

Enter your username and password and click on ‘Proceed’.
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Welcome to Premier Inn Business Account

New customer? Not yet registered? Existing customer login
Apply for a Business Account If you have recently opened a Business Enter your login details below to
online today. Account you need to register here in access your Business Account.

order to activate your account for use.
(Application screen will open in another

Login name
window.) Once registered you will also gain Usually your email address
aC68SS 10 your account management
partal.

Password (case sensitive)
Apply now »

i T R s
Register now » ememberme (7)

(i) Recommended for personal computers only

Proceed »

Forgotten your login details?

Contact us View user guides View FAQs:

Privacy Policy cy  Full Cifas Notice ? Click here to contact us

2 From the homepage, hover over ‘Manage Account’.
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You are here > Home

oS Welcome to Premier Inn Business Account online services

| Manage account J Account detalls ,unt holder
Manage cards View statementsfinvoices
Make a booking View transactions Ml Avallable to spend £99,534.17
Contactpreferences s S R S————
ahars i oo wransactions. Wiew invoices neraase cradit [mit
How-to guides View my offers rs may not yet have reached our systems

Frequently asked guestions

Latest news from Premier Inn Business Account

Login details

Contact us 21/01/2016 - TEST 1
TEST1

Log out
21/01/2016 -TEST 2
test 2


http://www.businessaccount.premierinn.com
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Viewing current unbilled transactions

Select ‘View Transactions’.

You are here > Home

e Welcome to Premier Inn Business Account online services

Manage account ‘Account details wunt holder.

Manage cards View statements/invoices

Make a bocking I View transactions I- Available to spend £99,534.17

e i e e I ——
Rworm Vlew mgISTerEd LSS transactions View invoices ncraasa cradit limit
How-to guides View my offers ra may not yet have reached cur systems

This will display any current transactions that have not yet been invoiced for e.g. transactions
that have happened since your last invoice was issued.

View transactions
Meed help with transactions? Download our user quide
This page only shows transactions that have not yet been invoiced. To see a list of 12 months' invoice history please run a
report ar alternatively "View statementsiinvoices’ under 'Manage account'.
Let us know if you would like to provide access to invoices and transactions to someone else @
Rows lo display | 10 B ttemn 1 to 8 of B item(s) shown Go to page of 1 pages | Pr Next
-m -
oanas 3089500100000208473 '6'2:&,';‘}’”" (Glan-  pestaurant 16.97
g 3088500100000208473 Egﬂﬂ:‘;”" (Glan- pestaurant 13.45
i 3089500100000208481 E'g;'i';‘)j”“ (Glan-  gestaurant 24.37
P 3089500100000208481 EEE“::‘;”” (Glan-  gestaurant 28.16
T 3089500100000208481  (keTeld Accommodation 57.75
s ” 3089500100000208481  (okeneld Accommodation 237.00
5&2{2?15 3089500100000208481 ”g:fﬁzf'd Accommadation 73.75
g‘;gg‘r”’ 30825001 00000208481 &f‘:ﬂf'd Accommadation 14.38
Export to Excel Export to POF
View statements/invoices »
View/Create reports »

These transactions can be imported to Excel or PDF if required.
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Viewing Invoices and Statements

Select ‘View statements/invoices’.

You are here = Home

tu Welcome to Premier Inn Business Account online services

Manage account ‘Account details Junt holder,

Manage cards IVIew statements/finvoices I

Make a booking View transactions M Available to spend £99,534.17

Contact preferences REG SRR I —
Repons View mngtemd users transactions View invoices increase cradit limit
How-1o guides View my offers ra may not yet have reached our systems

These transactions can be imported to Excel or PDF if required.
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This is the balance from the Thisis any balance that should
previous statament (total have been settled prior to this
outstanding on the account at month. If thereisabalancein
the time last month's H#ﬂ_‘, the accountshouldbeon
statement was created) stop
Statements l
ayments Statement
This relates to this month’s lorward rec nce value balance
Invoice number This is the total amount
354 £54 0 000 c4 0 3.35 126,25
= 42.90 il £542.90 £783 £1328.25 outstanding at the time this
290107 £1326.25 £1326.25 £0.00 £1328.59 £1338.59 M statement was created. [twill
be overdue balance plus
02-02-11 306666 £1338.5 £1338.59 £0.00 £930.89 £930.89 M \nvolcs total
02-03-11 323424 £930.89 £930.89 £0.00 £693.22 £693.22 M
02.04-11 340450 £693.22 £683.22 £0.00 £2552.56 £2552.56 M
02-05-11 357732 £2552.56 £0.00 £2552.56 £1337.47 £2890.03 M ‘=\
02-06-11 375041 £3890.02 £2890.02 £0.00 £1667.29 K£1667.29 M \\\

This is th T Click here to view or save the
is is the date the statemant 02-07-11 392540 £1667.29 £1667.29 £0.00 £651.85 £651.85 M 1Avalce and statement 10 FLF
was issued and will cover

transactions tor the pravious 02.08-11 410000 £651.85 £651.85 £0.00 £1330.23 £1330.23 M
e 02-08-11 427567 £1230.23 £132023 £0.00  £1890.40 £189040 A

02-10-11 2445218 £1890.40 £1890.40 £0.00 £1671.08 £1671.08 M

02-11-11 462984 £1671.08 £1671.08 £0.00 £2765.73 £2765.73 y

Payments/adjustments since most recent statement

- This is the value of this
Inere are no paymenis since ine last sialement month’s invoice (last month’s
transactions)

T

Thisz is the amount that has Latest statement value: £2.765.7

bean paid sincethea lastinvoice Total payments (since last statement £.00
and statement was 135uad

(]

Outstanding balance: £2,765.73
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VAT Invoice

FROM -

Premier lnn Busness Accouns,

TAX POINT DATE - Helpline Number: 0870 608 R56s

—
INVOICE NUMBER & 15%453 PNVOKCE DATE - QI0e200T TO V0T PAGE MO 2
ACCOUNT NUMSER %2413 3200 003153 ISOANG SITE - Segmigr mn Buanesz Sotoat
GUEST NAME CARD NO TRANSACTION LOCATIO PRODUCT Qr
| These are 2
250607 21 08 ommn 95241 3320000328301 3| Canemo 2 Logommonmin fields that you
T TIVTASIOR MM Sewn have the option
ach card is T : ;
totalled at the end R ogger e — of populating at
otalled at the en 2150607 21 O] Jors Tradsonal Breman g )
) gy dernpm Sa—— time of booking
of the transactions e b woishdagg Secommogatnn
X T0LQT] | 20, jonas LzoomrmoaEon
made on it
This section shows a VAT
breakdown of the charges on
this invoice
AT aNaLYT &7 AT GROLS TRANIACTION TOTALS W 654 435
O P (41750
Did you know you can acoess this imvoice as well as detaled
information on your Business Account online at This is the total
0714 S (41750 i
. - T WA DR P ComUbusnessaccount do Fjue :fOI’ this
We may display = invoice
messages to you /
here > AMOUNT DUE £43750
THE INVOICE TOTAL SHOWN WILL BE CHARGED TO YOUR ACCOUNT BY DIRECT DEBIT ON OR JUST AFTER 16/07/07
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VAT Invoice

TO - FROM -
Me M Senitn Premier Inn Busness Account,
Pl Tex Account

Aoz Werkding

Wakal Roaa

Cannock

o

WS12 0 Helpline Number: 0870 608 8&66

INWVOICE NUMBER = 289833 INVOICE DATE » 01062007 TO 30062007 PAGE NC =3

ACCOUNT NUMBER - 982413 3200003353 ISSUING SITE == Premier Inn Buziness Acoourn

TRANGECTON i N i — - — : T VAT GAOS%
=Te ME GUEST NAME CARD NO RANSACTION LOCATION PRODUCT QTY £ £ F
GROUP VAT NO NET VALUE VATVALUE GROSSVALLE
e L D This page shows the VAT breakdown
Wi d 2432192864 L3714 {65 (43750 . .
oy = s e = by the Premier Inn and associated
Sort Group 46010834

Sorit Growp TES41 2414 restaurant operating groups

Qrenig Pute Laa BELS9GHTL
Greers iirg Puze 51451524
Faramoure 6731215
Regent irrc 505810276
TG Fndays 891109617
Dand Lioyd Lezure 911180650
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TO - FROM =
Mr M Smin Premier Inn Business Account
Pl Test Accoun
sz YWordire
Waizas Roaa
Qannog
— S
w12 0 Helpline Number: 0570 608 8666
INVOICE NUMBER - 289853 STATEMENTDATE- 01062007 TO 30042007 PAGENO :4
ACCOUNT NUMBER = 852413 Y200 003353 ISSUING STE - Segmigr Inn Buanes Setours
ESCRPTION GROZS
DATE DESCRIPTION PAYMENT VALLE
This is the balance brought forward from your last invoice —> zaLancz 22006=T 203w 22D £12348

DEPOST RECEVED

Any deposits you place on your account will be shown here /
N.B. deposits are usually paid to provide additional credit /
&0607

A The sum of these 2
o amounts forms the

o overall credit available
et DT - Thank Toy

/'; i spend on your
account
This is the amount

received since your /
last invoice

This is your agreed account credit limit

NVOICE TOTAL TS MONTH

£43750
Bl AT FASDE S AT Ppr—
B =L e __.4_. Wasl £43750
I |
Trark vou for choosing Premier Inn for your

0OMMOCINON Mg Gl

The sum of these 2 amounts forms the

overall credit available to spend on your
account




